












 

CURRENT OPENINGS – DIOCESE OF CHEYENNE 
For more information and to receive a complete job description please email 

Tammy Skala, Human Resource Director - tskala@dioceseofcheyenne.org 

 

Website/Social Media Assistant 

The Diocese of Cheyenne has an opening for a Website/Social Media Assistant position.  Under 

the direction of the Director of Communications, develop and maintain the Diocese of Cheyenne 

main Website and publish information using web-based software tools; assist other diocesan staff 

members in maintaining their Webpages as needed; post messages consistent with Diocese of 

Cheyenne policies, goals, and guidelines to social media platforms, including Facebook, Twitter, 

and Instagram.  Some consideration to qualified candidates who reside outside of Cheyenne will 

be given.   

 
 

Finance Specialist II 

The Diocese of Cheyenne has an opening for a Finance Specialist II position.  The Finance 

Specialist II performs cash receipts, receivable, payroll, fixed assets and investments.  Prepares 

and posts journal entries and insures a balanced general ledger with all other supporting systems.  

Assists Chief Financial Officer with the annual audit for the Diocese.  

 

 

Assistant Director of Pastoral Formation 

The Diocese of Cheyenne has an opening for an Assistant Director of Pastoral Formation.  This 

position collaborates closely with the Director of Pastoral Formation to coordinate youth ministries 

through retreats, diocesan trips, and inclusion of adult and youth leaders in decision-making 

processes.  Some consideration to highly qualified candidates who reside outside of Cheyenne will 

be given.   

 

 

~ APPLICATION PROCESS ~ 

Submit an Application, Letter of Interest and a Resume by mail, e-mail, or in-person by April 12, 

2020 for any of the openings to:  Tammy Skala, Human Resource Director, Diocese of Cheyenne, 

2121 Capitol Ave, Cheyenne, WY  82001, tskala@dioceseofcheyenne.org.  Tel.: 307-638-1530.   
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